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EYFS Attendance Policy


Policy Statement

At Bickerstaffe CE Primary and Nursery School, we recognise that good attendance is fundamental to children’s educational achievement, well-being, and safety. Establishing regular routines from the earliest stage of education supports children’s settling-in process, enhances their sense of security and belonging, and provides the best possible start to their learning journey.
Even for children attending part-time in our Nursery or Early Years setting, regular attendance is vital. It enables children to build positive habits of attendance and punctuality, supporting a smooth and confident transition into Reception and beyond.
This policy sets out our expectations, procedures, and approach to promoting good attendance in our Early Years Foundation Stage (EYFS).

Why Attending an Early Years Setting Matters
Regular attendance in EYFS is crucial because it helps children to:
· Build strong routines and prepare for their next stage of learning and school.
· Develop social skills and friendships.
· Engage in play-based learning and structured activities.
· Benefit from consistent care, teaching, and support from staff.

Promoting Good Attendance
As a school, we are committed to promoting good attendance and punctuality in EYFS by:
· Communicating clearly with parents/carers about the importance of regular attendance.
· Following up any unexplained absence promptly to ensure children’s safety and to identify any support needs.
· Maintaining accurate attendance records to monitor patterns of absence and lateness.
· Intervening early where concerns are identified, offering support to families.

Expectations of Parents and Carers
Parents and carers play a key role in supporting their child’s attendance. We ask that parents/carers:
· Ensure regular and punctual attendance: Children should arrive on time and attend consistently to gain full benefit from the opportunities offered.
· Notify the setting promptly of absences: Parents/carers must inform the school on the first day of absence and give a clear reason.
· Work with staff to address attendance issues: Where challenges arise, we expect parents/carers to work in partnership with staff to overcome barriers to regular attendance.

Monitoring Attendance
To ensure attendance is monitored effectively:
· Daily Registers: Staff complete attendance registers daily, recording times of arrival and departure.
· Weekly Monitoring: Attendance data is reviewed weekly to identify patterns of absence or lateness.
· Family Communication: Concerns are shared promptly with parents/carers to understand underlying causes and agree support strategies.
· Escalation of Persistent Issues: If attendance or punctuality does not improve despite support, concerns will be escalated to senior staff or external professionals, ensuring families access appropriate help.

Responding to Absence
· Day 1 Response: If a child is absent without contact from parents/carers, staff will phone the parent/carer. If there is no response, emergency contacts will be called.
· Ongoing Absence: Continued unexplained absence may trigger further contact, including possible home visits.
· Long-term Absence: Where absence is due to long-term illness or other significant reasons, regular communication will be maintained and a reintegration plan may be agreed on the child’s return.

Emergency Contacts
For safeguarding purposes, families are asked to provide at least two emergency contacts, and ideally three. This ensures thorough welfare checks can be carried out if a child is absent and we are unable to reach parents directly. Our priority is always the safety and wellbeing of our pupils.

Review and Evaluation
This policy will be reviewed annually by the Governing Body, or sooner if required. Attendance data and outcomes will be used to evaluate the effectiveness of this policy and guide future improvements.

Signed by Headteacher: ___________________________
Date: ____________________
Signed by Chair of Governors: ___________________________
Date: ____________________
Policy Review Date: ____________________
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